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	Jimmy Rowe, MA
4 Langford St
Williamstown 
VIC 3016
AUSTRALIA 
	Daytime Phone: 0414 533 224
Evening Phone:03 9397 8601
Mobile: 0414 533 224
Fax: 03 8610 1978
E-mail jrowe@vicnet.net.au 


	OBJECTIVE
	To offer clients outcomes in communications, promotion, information, facilitation and training using a variety of media and technology solutions.


	TARGET ROLE
	I am seeking a position that utilises my skills, knowledge and experience in:
Media, Public Relations, Promotion, Events, Communication, Community-Relations, Marketing, Sponsorship, Radio, TV Production, Government, Community Engagement, Small Business, Training, Internal Communication, M&A, and Project Management

	
	Career Level:
	Management (Manager of Staff)

	
	Date of Availability:
	Immediate

	
	Desired Job Type:
	Permanent or Contract.

	
	Desired Work Load:
	Negotiable: Part-time to Full-time

	
	Desired Salary:
	Negotiable – Mid-level


	TARGET 
	Ability to Relocate?
	Yes: within Australia

	LOCATION 
	Site Location:
	No Preference
	


	CURRENT
	7/2006 – 12/2008
	RMIT – Full time student, post graduate studies

	ACTIVITY
	Completed a Master of Arts (Communications): PR, Communications, Ethics, Research


	EXPERIENCE
	9/2004 – Current
	Various roles.
	Small Business: Melbourne Metro

	Contract PR & Communications
	Outsourced short-term contract roles, using desktop publishing software to produce sales materials, catalogues, digital images, newsletters, training materials, and fact-sheets.


	EXPERIENCE
	7/2005 – 3/2006
	Yarraville Community Centre – Francis St, Yarraville 3013

	Administration & Communications
	Part-time role with a highly respected Adult Education Centre. The role involved coordinating the computer courses, training, project management, publicity, and building networks with community and business groups; and PC training with refugees and seniors. 


	EXPERIENCE
	9/2004 – 11/2004
	Tourism Synergy
	4 - 150 Albert Rd SOUTH MELBOURNE 3205

	Event 
	Volunteer Coordinator – Melbourne Docklands Seafood Festival 2004

	Management
	Volunteer coordinator at the Festival; activities included creating the master floor plan for the event using Visio software, and providing entertainers and event support.


	EXPERIENCE
	9/2001 – 9/2004
	Vicnet – State Library
	- 328 Swanston St - MELBOURNE 3000

	Government
	Project Manager

	Communications
	INDUSTRY: Government Communications
REVENUE: Project: $1.2m over 2 years
NUMBER OF EMPLOYEES:  GO Vic team = 5 
DIVISION: Vicnet/GO Vic – Community Outreach
NUMBER OF STAFF REPORTING TO ME: 4.
This project began at the Dept. of Premier & Cabinet, but relocated to Vicnet in 2001
Campaign to promote the use of online services and information on behalf of the Victorian state govt with a project known as GO Vic. Information delivery was performed through talks, presentations, radio spots, fact sheets, and with an internet enabled caravan that travelled across Victoria. Stakeholders included govt agencies and community groups. 

As project manager the role involved my liaising with external agencies for:
-promotion of the project to regional and rural print media, radio, TV, community groups, business groups, council staff, and government agency staff.
-providing presentations, facilitation, talks, other services and basic training.
-sourcing branded promotional items, graphic design and artwork.
-providing written articles, reports, and presentation updates to stakeholders.

-regular promotion of the project using commercial network radio.
-strategically booking travel to enable prudent use of staff and resources.
-creation of the master business plan, marketing plan, and two-year budget.


	EXPERIENCE
	10/2000 - 9/2001
	Dept of Premier & Cabinet, Victoria 
	3/356 Collins St, Melb. 3000

	Government 
	Project Manager 

	Communications
	INDUSTRY: State Government Communications
REVENUE: Project: $1.2m/2 years

NUMBER OF EMPLOYEES: Dept of Premier & Cabinet approx 600.
DIVISION: Government Information and Communications Branch
NUMBER OF STAFF REPORTING TO ME: 1 - 3
REASON FOR LEAVING: Project relocation following planning stage; see above.
This project  relocated to Vicnet in 2001
Based at the offices of Information Victoria, the Multimedia Victoria "GO Vic" project began as a travelling roadshow to promote government information and services available online.
I developed the project from the initial brief to fully operational with input from stakeholders and internal and external agencies. Liaised with internal and external agencies for:
-Communications and PR objectives, establishing target audiences and deliverables.
-graphic design of logos and stationery; promotional items including pens and work-wear.
-provision of a suitable vehicle in which to provide online internet access and training.
-secure storage, repair and maintenance of the leased caravan and towing vehicle.
-advice on suitable venues, infrastructure and communications strategies with community agencies, local shire councils and their agents.


	EXPERIENCE
	5/1998 - 10/2000
	Vicnet  - State Library of Victoria – 
	Melbourne 3000

	Government - 
	Skills.net Regional Manager

	Community
	INDUSTRY: Government Communications
REVENUE: $1M - $10M
NUMBER OF EMPLOYEES: State Library approx 350.
DIVISION: Vicnet/Skills.net – Community Outreach
NUMBER OF STAFF REPORTING TO ME: 1 - 3
REASON FOR LEAVING: Career Progression

RESPONSIBILITIES: Provide management support to the process of disbursing $6million in government funding. During the project my brief was to maintain contact with grant recipients and ensure they were fulfilling contractual obligations.
Promotion and marketing of the project to community, industry, business and the media.
Seek out new sources of funding and build relationships.
ACHIEVEMENTS: Establishing over 600 contacts in 9 months to promote the project and disburse the allotted funds in a fair and equitable manner around the state. Involved in business and marketing planning to source extra funding. Used problem-solving skills for projects that had run into severe problems, providing assistance with business and project planning. Worked and networked with a diverse range of groups (business, community, government, ethnic and indigenous) in the community across Victoria.
Provided input at regular Multimedia Victoria meetings that affected government policy.
Initiated and organised for additional staff selection as the project grew.
Enjoyed being part of the co-operative and client-focussed work culture of the division in the State Library, and bringing my extensive ABC training and skills to the project.


	EXPERIENCE
	1/1995 - 6/1996
	Sportsworld – Melbourne (Australia, head offices in UK)
	

	Television
	TV Producer-Director

	
	Sport and comedy TV producer: work to programme brief; source footage; write script; arrange filming crew as necessary; supervise editor or perform editing; supervise sound editor; write voice over script; supervise talent and administrative staff; write promotional copy; assist sales staff with publicity. Produced 26x 30 minute shows; 300+ segments.


	EXPERIENCE
	2/1983 - 9/1994
	Australian Broadcasting Corporation 
	 - Melbourne (City)

	Radio
	Radio Broadcaster, Producer

	
	Trained by the ABC for a media career producing both radio and television. Highlights included producing five Melbourne Cup Carnivals, international test match and one day cricket, a daily national regional current affairs programme, rural current affairs, a tape of bush poetry, and the promotion of local talent as well as national and overseas artists.

ABC Radio - Experience and Achievements:
-Gained extensive media production experience as a creative producer, utilising script writing, music-knowledge and technical production skills.
-Research and networking skills to seek out authoritative sources and entertaining talent.
-Technical and operations (camera, sound, graphics, editing and archiving) abilities.
-Multitasking ability to assemble a diverse group of project segments into a balanced broadcast programme.
-Assisted sales, promotions and marketing staff prepare marketing and publicity material.
-Working with other media agencies on major events and co-productions.
-Choosing and writing stories, research, and organising talent; booking and operating studio, technical and telecommunications resources. 
-Prepare scripts and timings, issue copyright and release documentation, promotions and advertising production and scheduling. 
-Developing the style (look and feel, including graphics, typefaces and music) of a programme and associated material with creative and design staff. 
-Use of spreadsheets to prepare and maintain programme budgets; track freelancer contracts and expenses. 
-Set-up and preview callers for telephone talkback shows, organizing quiz questions and prizes; replying to listener correspondence and calls.  
-Produced radio outside broadcasts including five Melbourne Cup meetings, the Country Hour at the Royal Melbourne Show and live local radio from Pentridge Prison. 
-Working with musicians from rock groups to the Melbourne Symphony Orchestra, including direct live to air with an audience or projects in the recording studio. 
-Staff rostering and supervisory skills as a Producer and Radio Transmission Supervisor. 
-Providing workplace and offsite training for new employees; OH&S and fire safety.
-Desktop Publishing experience with an interest and understanding of current practices, including developing Internet sites.
-People skills, working well with others, even in environments or situations of extreme pressure (such as the newsroom, election and current affairs broadcasts).
-Work in Radio Australia introduced and allowed me to experience the cultures of broadcasters from seven diverse language backgrounds


	Professional Development
	2000: Cert IV in Workplace Training and Assessment (2000) CAE Melbourne.
Other certificated qualifications obtained include:
-2000: MS Project 98. 
-1999: HTML workshops
-1997: Small Business Management.
-1996: Introduction to Advertising, RMIT.
-ABC short courses 1986-94: Producer & Broadcaster; Promotions & Marketing; Copyright & Media Law; Train the Trainer; Fire and Workplace Safety.
-Other short courses: The Producer and Production Management (Open Channel Film and TV), 1996. Multimedia Project Funding, AFTRS Melbourne 1998. Attended Arts-Law Week seminars, Melbourne, August 1996.
Began Bachelor of Science studies at Monash University after successfully completing HSC, but left to join ABC for the broadcaster traineeship.


	Media Training
	1983 – 1986
	ABC Production Operations
	Melbourne -Victoria

	Industry Recognised Certificate
	Trained as a programme producer for radio and TV: operational and journalist skills; music and sound effects; promotion and publicity; budgeting and administration; event protocol and procedures; and working with Non-English-Speaking staff at Radio Australia


	IT SKILLS
	Software Name
	Skill Level
	Last Used
	Experience

	
	Adobe PhotoShop
	Intermediate
	Currently Used
	11 years 

	
	Adobe PageMaker
	Intermediate
	Currently Used
	9 years 

	
	Adobe Acrobat
	Intermediate
	Currently Used
	9 years 

	
	Lotus Notes
	Basic
	Occasionally
	2 years 

	
	Microsoft Office - Word, Excel, PowerPoint, Outlook
	Intermediate
	Currently Used
	13 years 

	
	Microsoft Project 98, Access
	Basic
	Occasionally
	6 years 

	
	MS Visio 2000
	Basic
	Currently Used
	2 years

	
	Windows XP, DOS & Mac
	Intermediate
	Currently Used
	17 years

	
	Web browsers, e-mail, FTP
	Intermediate
	Currently Used
	12 years 

	
	Contact management 
	Basic
	Occasionally
	5 years 

	
	Web 2.0: Wikis, Blogs
	Basic
	Occasionally
	2 years 

	Software skills in desktop publishing, mail merge, graphics, print output, audio-video, web design and publishing.


	REFERENCE
	Adrian Bates
	Skills.net 
	Skills.net co-ordinator

	Professional
	Phone Number:
	0433 782 357

	
	Reference Type:
	Professional, recent supervisor

	
	
	

	REFERENCE
	Peter Pichut
	Flower World Pty Ltd 
	Owner – director

	Professional
	Phone Number:
	03 9312-5499

	
	Reference Type:
	Professional, recent employer

	
	
	
	

	REFERENCE
	Robert Rowe
	Bendigo Bank, Williamstown
	Manager

	Personal
	Phone Number:
	03 9399-9266

	
	Reference Type:
	Personal

	
	
	
	

	REFERENCE
	Tim Neeson
	Southern Grampians Shire
	Executive Manager:

	Personal
	Phone Number:
	(03) 5573 0492
	Economic Development

	
	Reference Type:
	Personal & Professional – Drought Relief Events Coordinator


	A PRÉCIS OF ADDITIONAL INFORMATION
	Career Summary & Highlights:
2006 – 2008: Study at RMIT for a Master of Arts (Communications).
2004 – 2009: Freelance Desktop Publishing, PR, Marketing Communications and Events Management; paid and pro bono community work including supervising the repair of PCs for financially disadvantaged and socially isolated people; working with a Men in Sheds group; and tutoring of disadvantaged groups including seniors and refugees.

2000 – 2004: Manager of a Victorian State Government project to promote Government Online initiatives; including information available through the Victorian Government Portal. The project achieved targets by travelling to communities in rural, regional and outer metropolitan areas, as part of the Connecting Victoria initiative. 

Skills include: Budget Setting, Events Management, General Management, Project Management, Consulting, Marketing Communications, Marketing Services (general), Planning (Strategic / Forecasting), Sponsorship, Print Production, Video Production, Website Production, Public Relations, Promotion, Publicity, Training and Assessment.

1998 – 2000: Involvement with leading State Government Community Internet training project, liaising with State and Federal Government funding bodies and many rural and regional stakeholders. Highlights included organising a conference for 90 delegates; production of a promotional video used for an international festival; and state-wide travel, meeting a diverse range of community groups.

1983 – 1998: Trained by the ABC for a media career producing both radio and television. Highlights included the production of TV shows sold worldwide; radio production that included five Melbourne Cup Carnivals, international and one day cricket, a daily national rural current affairs programme and the promotion of local talent and innovation as well as national and overseas artists.

Personal details: I enjoy the matching of good wine and good food, and have a passion for guitars and a wide range of music, especially blues and country. Rural Northern Tasmania is where I grew up, which I believe still gives me a strong empathy with rural issues. Current extracurricular activities include the ABC Reunion Club, the Melbourne Blues Appreciation Society and the Way Out West Roots Music Club. 

	
	

	Community and Committee Roles
	2009: Committee member for the Melbourne Blues Appreciation Society

Trainer for Computers for the Aged, Disabled, Seniors and Students, Williamstown.
Previous community roles:

Foundation member of the Way Out West Roots Music Club.

Committee member of the Yarraville Community Centre.

Committee member for the Williamstown YMCA.

	
	

	Professional
Association
	Associate Member of the Public Relations Institute of Australia.


Jimmy Rowe – 0414 533 224


