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Bentleigh West Kindergarten


Location: 

21 Patterson Road, Bentleigh 3204


Postal address: 
PO Box 4018, Patterson 3204


Tel/Fax: 

9557 8365


Email: 


bentleigh.west.kin@kindergarten.vic.gov.au


Web:


www.bentleighwestkinder.org.au

Welcome to Bentleigh West Kindergarten!
Children learn through play. Through play they have the opportunity to expand their world, to identify and solve problems that are relevant and meaningful, to draw on themes, experiences and roles that are social in origin, and much more.

Our early childhood curriculum focuses on the social and cultural contexts of learning: processes of learning such as investigation, problem-solving, inquiry and critical thinking, relationships, values and social responsibility. 

We also believe that strong partnerships between educators, children, families and communities build positive relationships and enhanced understanding. The Kindergarten aims to promote a meaningful partnership between educators and parents, not only through parent involvement in activities such as kinder duty and working bees, but also through collaboration within the curriculum. 

Collaboration with families – including exchanging information about the child’s experiences, interests, relationships, disposition and learning with the family; involving families in the process of documenting children’s learning journeys; and talking with families about their values and expectations for their child – is a fundamental part of our curriculum.
If you have any questions about the Kindergarten please do not hesitate to ask Nina, Ann, Chris or Sue in the four-year-old program, or Lou and Di in the three-year-old program. If you have any matters to discuss regarding the curriculum or your child’s progress and development, please speak directly with Nina or Lou.
We look forward to a wonderful and exciting year together at Bentleigh West Kindergarten.

Yours sincerely,
Nina Lucas and Lou Martignoles

CONTENTS
41.
QUICK REFERENCE


4Kindergarten staff


4Session times


4Term dates 2008


5Partnership with TRY Youth & Community Services


5Policies


5Fees


72.
GENERAL INFORMATION


7Settling in


7Arrival and departure


7What to wear


8What to bring


8Sun protection


8Home toys


8Snack time


9Birthdays


103.
CURRICULUM


10About the curriculum


10Attendance


10Program notice boards


10Individual program plans & portfolios


10Children’s work


11Excursions & incursions


11Inclusion of children with special needs


11Our sustainable kinder


124.
PARENT INVOLVEMENT


12Committee


12Duty roster


12Laundry roster


12Garden & maintenance


12Notices and newsletters


13Internal mailbox


13Parents’ library


13Complaints


145.
HEALTH & SAFETY


14Illness & Accident


14Medication


15Allergies


15Asthma


16Nutrition


16Hygiene


16Safety




1. QUICK REFERENCE

Kindergarten staff

Director:
Nina Lucas
Four-Year-Old Program

Teacher:
Nina Lucas 

Assistants:
Ann Arundell



Chris Newey



Sue Bennett

Three-Year-Old Program

Teacher:
Lou Martignoles 

Assistant:
Di Thorson

Session times

	Four-Year-Old Program
Purple Group

Monday
1:15pm - 3:45pm
Wednesday 
1:15pm - 3:45pm
Thursday
8:45am - 12:15pm
Friday
8:45am - 12:15pm 


	Yellow Group

Monday
8:45am - 12:00pm
Tuesday
8:45am - 3:00pm
Thursday
1:15pm - 3:45pm




Three-Year-Old Program
Green Group

Wednesday
9:00am - 11:30am

Friday 
12:45pm - 3:15pm

Term dates 2008
Starting dates for Term 1 may vary according to your child’s orientation sessions. 
Term 1

30 January - 20 March
Term 2 

7 April - 27 June
Term 3 

14 July - 19 September
Term 4 

6 October - 19 December
Public holidays during term 
Labour Day 


Mon, 10 March 

ANZAC Day 


Fri, 25 April 


Queen's Birthday  

Mon, 9 June 

Melbourne Cup Day 

Tue, 4 November
Curriculum day (no kinder)
Mon, 3 Nov

Partnership with TRY Youth & Community Services
From 1 January 2008 the Kindergarten will begin its partnership with TRY Youth and Community Services, a not-for-profit organisation that will assist us with the administration of the Kindergarten. Try Youth will take on the more onerous aspects of kindergarten management – for example, Children's Services licensing and compliance, staff employment, and fee collection – which in the past have been carried out by the volunteer parent committee. The new partnership offers more stable working conditions for our teachers and assistants while greatly reducing the committee's workload. BWK will continue to operate as a non-profit association, entering into an annual agreement with TRY. Our teachers will still plan and deliver the teaching program, and the parent committee will work with TRY to plan and budget, support the teachers, communicate with kinder families, and organise fundraising, working bees and social events.
At the time of writing (November 2007) we are in the process of transitioning to our partnership with TRY. While there will be no change to the curriculum and day-to-day activities described in this Handbook, some administrative processes (e.g. fee collection) may change. We will keep you updated about any changes via the Kindergarten's monthly newsletter.

Policies

All kindergartens are required to have detailed policies covering administrative, health, and safety issues. For reasons of brevity, this Handbook provides only an overview of the Kindergarten’s policies. Our comprehensive policies are available for viewing in the Kindergarten’s foyer. Copies can also be obtained from the Committee’s Secretary. 
The Kindergarten’s policies cover:

	· Anaphylaxis

· Asthma

· Behaviour guidance

· Complaints 
· Delivery & collection of children

· Enrolment 
· Excursions 
	· Fees 

· HIV/AIDS & Hepatitis

· Hygiene & food safety

· Infectious diseases

· Qualified staff

· Sun protection


Fees

The following is a summary of 2008 fees. For more details, please consult the Fee Schedule and Fee Policy Summary sent with your enrolment pack, and the Kindergarten’s Fees Policy. 
Four-Year-Old Kindergarten

Total fees:
$1000
per year

Breakdown of fees:
$50
enrolment deposit

$900
tuition fees (payable in advance, by year or term)

$50
excursion/incursion levy (payable with Term 1 fees)


(Enrolment deposit will be refunded after attending a working bee)*
Payment Option 1:
One payment of $950 (tuition + excursion)
Payment Option 2:
Term 1: $275 (includes excursion levy) 

Term 2: $225 


Term 3: $225 


Term 4: $225 (less $50 if working bee is attended)
Families who choose Payment Option 1, or who attend only the Term 4 working bee, will be refunded $50 after the working bee.
Three-Year-Old Kindergarten

Total fees:
$1060
per year

Breakdown of fees:
$50
enrolment deposit

$960
tuition fees (payable in advance, by year or term)

$50
excursion/incursion levy (payable with Term 1 fees)


(Enrolment deposit will be refunded after attending a working bee)*
Payment Option 1:
One payment of $1010 (tuition + excursion)

Payment Option 2:
Term 1: $290 (includes excursion levy) 


Term 2: $240 


Term 3: $240 


Term 4: $240 (less $50 if working bee is attended)
Families who choose Payment Option 1, or who attend only the Term 4 working bee, will be refunded $50 after the working bee.

Payment of accounts
Fee invoices, including payment instructions, will be issued each term. Please ensure that you pay promptly! If you are experiencing financial hardship, please contact the Kindergarten Administration Officer at TRY on 8390-9577 to discuss a special payment plan. All enquiries will be treated confidentially.
Fee subsidy for low income families
Families in the four-year-old program who hold a current Commonwealth Health Care Card / Pensioner Concession Card / Visa 886/785 are eligible for a reduction in fees. Please see the Four-Year-Old Enrolment Officer for more information. (Please note that there is no reduction of fees for the three year old program.)

Fundraising
The Committee organises a fundraising program based around social functions and limited direct selling. Participation in fundraising activities is entirely optional. Funds raised go directly towards the purchase of equipment for the enjoyment and benefit of the children. 
Late collection fee
Late collection causes stress for your child, inconvenience for the staff who must stay back, and financial strain on the Kindergarten. If you are running late, we ask that you ring and let the teacher know you are on your way! 
To cover the additional costs of keeping the Kindergarten open (including staffing costs), a late collection fee applies to the 3- and 4-year-old programs, as follows:

· An initial $10 fee will be applied if the child is collected 10 minutes late.

· $1 per minute will apply for each minute between 11 and 20 minutes.

· $3 per minute will apply for each minute after 20 minutes.

Parents will be asked to sign a “Late Pick-Up Form” confirming the pick-up time to allow charges to be calculated. This form appears as part of the Kindergarten’s Delivery and Collection of Children Policy. The fee is to be paid directly to the Kindergarten; if not paid, it will be added to the subsequent term fees invoice.

2. GENERAL INFORMATION

Settling in
The three- and four-year-old programs accommodate children who are experiencing their first time away from home, as well as those already familiar with Bentleigh West Kindergarten through the three-year-old program or visits with older siblings. As such, the orientation sessions at the beginning of Term 1 are designed to introduce the children to kinder at a gradual pace, without the sometimes daunting appearance of a room full of excited children and parents. 

The major aim within the first few weeks is to provide the children with a warm, secure and supportive environment outside the home. Children will gradually be introduced to new equipment, experiences, routines and friends.

Children react to kindergarten in different ways. It is natural for your child to feel uneasy about Mum or Dad leaving and about being in such a large group of children. Parents are welcome to stay with their child if necessary. The teaching staff will assist you and will recommend that you stay longer if it will benefit your child. When it is time to say goodbye, please do so promptly, telling your child that you will be back to collect them soon. Never slip away without saying goodbye.

If children are still unsettled and uneasy with the kinder atmosphere after the orientation period, it may be necessary to continue the gradual settling-in process on an individual basis.

Arrival and departure

A sign-in book will be placed at the entrance before each session. This book has areas for you to sign your name when you deliver and pick up your child, and the time you did this. The book must be signed before and after each session. Please do not sign your child out while you are waiting for your child to leave. Only do so after your child is in your care.

Only persons authorized by parents/guardians are able to collect your child. If the adult who usually delivers or picks up your child is not doing so on any occasion, then this must be noted in writing and signed by the child’s parent.

In an emergency only, a change of pick-up arrangements may be made by telephoning the centre. We must be notified as to who you authorise to collect your child.

If you regularly share the delivering and picking up of children with a neighbour or family friend, you can register their signature and personal details with the kinder. 

In the event that you are unavoidably late for pick-up, please be sure to phone the Kindergarten to inform staff of your expected arrival time. A late fee is payable for pick-up more than 10 minutes after the session end time. 

Should a child remain at the Kindergarten for some time after a session, emergency contacts will be called.  Details of the emergency collection procedure can be found in the Kindergarten’s Delivery and Collection of Children Policy.
What to wear

Although we do our best to protect children’s clothing by providing smocks for messy activities, it is best if children wear clothes that can be easily washed. Children should wear:

· Clothes they can manage themselves, e.g. trousers that can be pulled down easily (no belts, braces or bodysuits).

· Sensible, strong shoes for climbing. No thongs!

· Warm jacket and hat for cold days – we have undercover areas for outdoor play in all weather.

· A sunhat and SPF 30+ sunscreen on warm days. 
· Shirts that provide sun protection – no spaghetti straps.
· Please label all clothing (especially jackets, jumpers and hats).

BWK logo hats, T-shirts and windcheaters are available for purchase at the Kindergarten.

What to bring

· A named kinder bag 

· A complete set of spare, labelled clothes

· A hat and sunscreen

· Your child’s snack and drink
· Rainy weather gear and jacket when appropriate

Sun protection
In coordination with local primary schools, Bentleigh West Kindergarten is a SunSmart centre. Children must wear a hat (with substantial cover for the head and neck) when playing outdoors from 1 September until 30 April. We suggest you provide a hat to be left at Kindergarten in your child's tub. Children who do not have hats will be required to play under cover. 
Although our Sun Protection Policy is strictly enforced from September until April, it is a good idea to keep a hat handy for the colder months too.

Home toys

Generally we request that children do to not bring toys from home to Kindergarten for a number of reasons: 

· The excitement of a toy may distract children from taking part in the activities provided.
· Pressure may by placed on children (and parents) to compete with the quality and quantity of other children’s toys.

· A treasured toy may be lost or damaged.

Exceptions are made to this rule after a birthday or special event. In these cases, we will talk about the items and their importance during mat time. 

Snack time 

Children are required to bring their own morning/afternoon snack from home. Please send your child with their own snack box containing healthy food and a drink bottle of water only. 

Please label your child’s snack box and drink bottle and make sure your child is able to identify their own easily. We strong advocate a "Nude Food" policy – that is, sending food in reusable packaging such as lunch boxes, so that only organic waste is produced. Cling film, foil and commercial packaging ends up as landfill. It also makes it difficult for your child to be independent in opening their own snack. If you forget to send "Nude Food", your child will soon remind you!
Please do not send too much food! This creates wastage and some children become anxious if they cannot finish everything in their snack box. Children attending Kindergarten for a morning or afternoon session only need a snack, not a meal. Children attending for the full-day session may bring a sandwich for lunch.

Please see the “Allergies” and “Nutrition” sections below for more information on appropriate, safe and nutritious food.
Birthdays

We love to celebrate birthdays at kinder. If you would like to bring special food to share, easy-to-serve items (such as small cakes or fairy bread) are preferred. For the safety of children with allergies, please ensure that all birthday food is nut-free.

3. CURRICULUM
About the curriculum
The term “curriculum” is used to describe the sum total of the experiences, activities and events, whether direct or indirect, which occur within an environment designed to foster children’s learning and development.

At Bentleigh West Kindergarten we view children as competent learners. The Kindergarten’s curriculum is based on a philosophy of teaching in a manner that is creative and stimulating, with a focus on learning from the child’s perspective. Close observation of each child allows our staff to identify interests and strengths which are then incorporated into the curriculum. 
The curriculum draws on approaches such as the New Zealand Early Childhood Curriculum “Te Whariki” and the Emergent Curriculum, as they value children’s ideas, make learning more visible, celebrate children’s competencies and challenge their thinking.
Attendance

It is important for your child to attend regularly to get the maximum benefit from the Kindergarten program. If your child is absent for more than one session, please notify the teacher. 

For the children’s safety, the front door is locked soon after the session start time. Please arrive punctually, as late arrivals disrupt the session and cause embarrassment to your child.

Program notice boards
The three-and four-year-old groups have separate notice boards in the foyer where Nina and Lou post information on current themes, activities, and goals, as well as displaying recent work and photographs.
Individual program plans & portfolios
(Four-year-old program only)

Nina prepares a Program Plan which includes individual educational goals as well as general ones for the whole group. You will be asked to complete a short, confidential Child Profile which will assist Nina in understanding your child’s needs.

Samples of your child’s writing and drawing, Learning Stories, photographs of your child engaged in experiences and interactions, and descriptions of the processes your child is engaged in and analysis of learning will be organised into a portfolio. Family members and children can add to their portfolio by contributing samples or photographs, making comparisons between the child’s experiences and responses at home and at kinder, and adding their own Learning Stories from home.
The portfolios can be found on the shelves in the main kinder room. While the portfolios contain no confidential information, it is important to note that the portfolios belong to each child and their family. Only through permission of the child and parents may you view another child’s portfolio.
Children’s work

Children’s drawings, paintings etc. are placed in their individual tubs/shelves for collection at the end of each session. At the start of the year, please remind or assist your children to clear these boxes. Towards the end of the year the children will be taking responsibility for this job themselves.

At Kindergarten, children are at the stage of “experimentation”, and often their artwork will have little or no meaning for them. When discussing your child’s work with your child, please ask them to “Tell me about your (painting)” rather than ask the specific question ”What is it?” Sometimes it really is a picture of nothing at all, however the emphasis should be on the process of creating rather than the finished product.

Children do a lot of “work” at kindergarten that cannot be taken home – e.g. puzzles, blocks, clay. The skills involved in these activities are very important for the children to master, and pressure should not be placed on the children to produce work to bring home.
Excursions & incursions

Special activities are planned over the year and include incursions for three- and four-year-old groups and excursions for the four-year-olds only. Parents will be informed of upcoming activities through the Kindergarten newsletter.

Some excursions will require parents to come along. For safety reasons, siblings cannot be brought on excursions. Permission forms will be distributed prior to each excursion and must be completed and returned by the date indicated. 
Inclusion of children with special needs

The Kindergarten aims to identify and support children with additional needs, whether physical, emotional, intellectual, psychological or social. All children are assured of inclusion into the Kindergarten program, and where necessary the program is modified, and appropriate access provided to the Kindergarten building and surrounds.

Opportunity is provided for collaboration between the family, staff, specialist agencies and professionals to assist with inclusion and planning to meet the individual needs of children.

Respect, acceptance and understanding of all children and families is encouraged and promoted in the Kindergarten community. Children are encouraged to discuss, acknowledge, and explore the similarities and differences between themselves and others and to respect the differing needs and abilities of others.
Our sustainable kinder
Bentleigh West Kindergarten's Sustainable Kinder project brings together the energies of our staff and families to help our children develop environmentally sound attitudes, habits, and knowledge, and to provide leadership in demonstrating sustainable management practices. We teach and model sustainable practices through our vegetable garden, cooking sessions, recycling, waste reduction, water and energy conservation, respect for biodiversity, and mindful use of materials and resources. 
4. PARENT INVOLVEMENT
Committee 
Our community-run kindergarten is operated by a volunteer parent committee, who may choose to engage a cluster manager (e.g. TRY Youth & Community Services) to assist with administration. Each year parents volunteer for the Committee of Management and carry out a range of tasks, including administration, publicity, fundraising, maintenance and organising social events. Without this contribution from parents, there would be no kindergarten.

Parents are encouraged to join the committee or to volunteer for specific projects during the year. General meetings are held once a month on a Monday evening and are open to all parents, not just those on the committee. Meeting minutes will be posted on the notice board in the foyer. The annual general meeting is held in conjunction with the Information Night in November.

Duty roster

Parents and grandparents are encouraged to participate in the daily educational program, whether helping out with activities or sharing a special interest or skill. So come on duty and join the fun at kinder! A list of ways you can help us on duty is located on the kitchen notice board. 

Duty rosters are located next to the sign-in book – please feel free to put your name down. We encourage families to sign up for two sessions per term if possible. If you are unable to do duty on the day you have specified, please attempt to swap with another parent; otherwise let Nina or Lou know as soon as possible.
Laundry roster

Smocks and towels are supplied by the Kindergarten. These are sent home to be washed once a week. Each family should have approximately one or two turns per year.

Garden & maintenance

Please let us know if you have a trade or other skill and would be able to help us around the kinder. We would also love any interested parents to come and tend our garden, if you are free!!! 
We hold a working bee every term. Your $50 enrolment deposit will be deducted from Term 4 fees if a member of your family attends at least one working bee during the year. If no working bee is attended, the deposit goes towards kinder maintenance costs.
Notices and newsletters

A Kindergarten newsletter is distributed each month to all families. Please be sure to read it carefully, as it is full of important information such as news, messages from the teachers, policy updates, and dates of upcoming events.

General notices are placed on the notice boards next to the sign-in desk and just inside the foyer. Program information is placed on the notice boards near the bag area. Please check these boards regularly to keep up to date on Kindergarten news and the current program.

Permission forms, fees invoices and other notices are placed in your child’s shelf or tub, which should be cleared after each session.

Internal mailbox

Letters and payments for the Committee (including fee payments, completed forms for excursions and social events, fundraising orders, Top Tales book orders etc.) should be sealed in a clearly labelled envelope and deposited in the internal mailbox in the Kindergarten foyer. Please include your child’s name and kinder group on the envelope as well as the reason for payment.
Parents’ library

The parents’ library offers books and pamphlets on many issues faced by parents when bringing up children. The books are located in the kitchen. To borrow a book, just sign it out in the loans book.
Complaints

If a parent/guardian has a grievance about any matter concerning their child or family, the appropriate procedure is one of the following:

· Speak to the teacher directly or
· Write to the teacher or
· Write to the Committee of Management or
· Attend a Committee Meeting.

Every effort will be made to resolve the issue in a fair and informed way without prejudice, and with a guarantee of confidentiality for all parties involved. However, if the grievance remains unresolved, a letter detailing the complaint can be sent to the following organisations (please telephone to confirm details):

	Department of Human Services

Children’s Services Advisers
Ph: 9213 2111 
	Kindergarten Parents Victoria

(Quote BWK no: KPV 886A)

Ph: 9489 3500  


City of Glen Eira

Susan Sebastian, Kindergarten Coordinator
Ph: 9524 3333 (switchboard)

5. HEALTH & SAFETY
Illness & Accident
All children who are unwell should be kept at home, as they could be in the incubation stage of an infectious disease. The following symptoms would require a child to be kept home from kinder:

· Green runny nose

· Sticky eyes (conjunctivitis)

· Fever (even a slightly elevated temperature)
· Persistent cough during the night (even if it seems to be gone in the morning!)
Any contact with infectious diseases such as measles, mumps, chicken pox, whooping cough etc. must be reported to the Kindergarten staff as soon as possible, as the Department of Human Services has rules relating to such infectious diseases. The number of days your child must be excluded from Kindergarten is as follows (a more comprehensive chart is located in the foyer):

· Chicken pox


7 days

· German measles (rubella)
10 days

· Ringworm


not excluded if covered and treated

· Mumps


14 days

· Head lice
Children may be readmitted after treatment. 
If a child should fall ill at the Kindergarten, every effort will be made to make the child comfortable. The child will remain under close observation at all times. All observations and necessary actions will be recorded on an individual record page to be included in the illness section of the Medication, Illness and Accident register kept in the staff office. Parents/ guardians will be notified immediately and must sign their acknowledgement in the register.

Similarly, all accidents incurred during kinder hours are noted in the register. Parents are informed and must also sign off their acknowledgement. 

In the event of a serious illness/accident, an ambulance/doctor will be called and parents/emergency contacts will be notified immediately.

Medication

Any medication to be given to a child must be clearly labelled with the child’s name, dosage and when to be administered. Medicine must be given to staff or placed in the designated area in the kitchen and staff informed. Under no circumstances should medication be left in your child’s bag. If your child is at risk of asthma or anaphylaxis, you must supply appropriate medication (e.g. reliever and spacer, EpiPen) to be kept permanently at the Kindergarten.

If you require staff to administer medication to your child during a session, your written permission is required on an individual page of the Medication section of the Medication, Illness and Accident register. In this book, you must write:

· your child’s name

· the permission to administer the medication

· the name of the medication

· the time and date the medication was last administered

· the time and date or the circumstances under which the medication should next be administered
· acknowledgement of the dosage that was administered during the session.

Allergies

The Kindergarten believes that the safety and wellbeing of children at risk of anaphylaxis (a severe, life-threatening allergic reaction) is a whole-of-community responsibility.

Up to five percent of children are at risk from anaphylaxis. The most common causes are eggs, peanuts, tree nuts (e.g. cashews, almonds, brazil nuts, hazelnuts, walnuts, pecans), sesame seeds, fish, crustaceans, cow milk, soy, bee or other insect stings, and some medications. It is important to understand that even trace amounts of food can cause a life-threatening reaction. Some extremely sensitive individuals can react even to the smell of an allergen.

Parents/guardians of a child at risk of anaphylaxis must inform the Kindergarten and follow the procedures set out in the Kindergarten’s Anaphylaxis Policy, including providing the Kindergarten with an up-to-date allergy action plan and EpiPen medication. 

It is not possible to achieve a completely allergen-free environment in any service that is open to the general community. Instead, the Kindergarten has adopted a range of procedures to reduce the risk of a child having an anaphylactic reaction, including strategies to minimise the presence of the allergens at the Kindergarten. 

All staff, parents and volunteers at Kindergarten are expected to comply with these procedures:

· No nuts or nut products (e.g. peanut butter) should be brought to kinder under any circumstances.

· Many prepared products, such as biscuits, cookies, crackers and muesli bars, may potentially contain allergens such as nuts, eggs and sesame seeds. Even trace amounts can be dangerous. Please do not send these items in your child’s snack.

· Lunch boxes and drink bottles should be clearly labelled with each child’s name.

· There should be no sharing or trading of food, food utensils and containers.

· Children must sit down to eat. 

· In some circumstances, it may be appropriate that a highly allergic child does not sit at the same table as children who are consuming food or drink that may contain allergens. However, children with allergies will not be separated from all children and will be socially included in all activities.

· At-risk children will be provided with increased supervision during excursions.

· Tables will be wiped down after eating.

· All adults and children will wash their hands before and after eating.

· The use of empty food boxes/containers for craft activities may be restricted depending on the allergies of children at Kindergarten. 

· When food is brought from home for sharing (for example, birthday cake), all parents/guardians may be asked not to send food containing specific allergens.

· Parents/guardians of at-risk children may provide the Kindergarten with a labelled “treat box” of safe food that can be given as an alternative when other children have birthday cake etc.

There are many snack foods which are safe to bring to kindergarten. The “Nutrition” section below contains some suggestions.
Asthma

Parents must provide teachers with a detailed asthma management plan for any child who suffers from asthma. Staff are trained to administer reliever medication (e.g. Ventolin or Asmol). You will need to provide your child’s medication (including a labelled spacer and mask, if required) to be kept permanently in the dedicated medicine area in the kitchen. 
Nutrition

All children must bring a snack and a water bottle to Kindergarten. Snacks should be healthy and nutritious. We also remind all parents to share responsibility for creating a safe environment for children with allergies.

The preferred kinder snack is a serve of fruit or vegetables (raw or steamed). We ask parents to consider this as their first option.

Other possibilities, which may vary depending on the allergy risks in your child’s group, include fruit muffins, English muffins & cheese, raisin bread, scones, pikelets, pancakes, pita chips (pita bread cut into triangles, sprinkled with grated cheese & baked until crispy), pita bread rolled up with salad, a small sandwich, homemade pizza using Lebanese bread, plain popcorn, yoghurt, or cheese sticks.

The following foods are not suitable for kindergarten: muesli bars, sweet biscuits/cookies, cake, donuts, chips, lollies, chocolate, or dessert foods (e.g. chocolate mousse). Please leave these treat foods for home.
Hygiene 
The Kindergarten encourages children to develop autonomy with regards to personal hygiene, under staff guidance. 

The Kindergarten ensures that:

· Appropriate hand washing is modelled, i.e. wetting of hands, using soap, washing hands, and drying with paper towels or hand dryer.

· Hand washing is done after toileting, before eating, after messy play, and after handling animals.

· Appropriate social hygiene in relation to sneezing and coughing is modelled, i.e. covering of nose and mouth, use of disposable tissues.

· Each child has their own drink bottle at snack time.

· The kitchen area is kept clean.

· Tables are washed before and after food is served.

· Cleaners are employed to clean the bathrooms, floors etc.
Safety

Please help us to keep the children safe:

· Close the front door if entering or leaving.

· Ensure that the front gate is always closed upon entering or leaving and that only the children in your care leave the Kindergarten with you.

· Always accompany your child in the car park area.

· Do not let your child run around near the car park or towards the main road before the kinder session. At this time, they are your responsibility.

· Health Commission regulations require no smoking in the Kindergarten. 

· Please ensure that your child has a hat on sunny days, and apply sunscreen before kinder.
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